LADIES AUXILIARY TO

BRITISH COLUMBIA/YUKON COMMAND

OF THE ROYAL CANADIAN LEGION

LADIES AUXILIARY TO _________________________, Br. #____


BY-LAWS


ARTICLE I - PURPOSES AND OBJECTS

101.The Purposes and Objects of the Auxiliary are to assist the Branch in seeing to the maintenance and comfort of disabled, sick and needy ex-service personnel and their dependents, and to co-operate with the Branch in the promotion and carrying out of all purposes and objects of the Royal Canadian Legion.

ARTICLE II - INTERPRETATION

201.	The name of this organization is: “The Ladies Auxiliary to British Columbia//Yukon Command _____________________ Branch # __________ of The Royal Canadian Legion” and is hereafter referred to as the “Auxiliary”.

202.	In these By-Laws all references to ‘General Meeting” or “approval of the General Membership” are to be considered “duly constituted General Meetings”.

ARTICLE III - MEMBERSHIP

301.	All women who are willing to support the Purposes and Objects of the Auxiliary and The Royal Canadian Legion are eligible for membership.

302. 	Applications shall be in writing upon the proper form supplied for that purpose, signed by the applicant, who must give in detail the particulars required therein.

303. Each applicant must be proposed by two (2) members in good standing and be recommended by the Committee charged with the duty of investigation.

304.	After ten (10) years of continuous membership in the Ladies Auxiliary, a Life Membership in the Auxiliary may be awarded for outstanding service but not for length of membership only.
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ARTICLE IV - DUES

401	With the surrender of the Ladies Auxiliary to BC/Yukon Command Charter the Auxiliaries have become a part of the Branch with their own Charter, their own By-Laws and their own bank accounts.  Per Capita has been set by BC/Yukon Command Admin Finance Committee and is payable by January 1st each calendar year.  Any Auxiliary in arrears as of January 31st of that year is not in “good standing” and could lose their Charter.   

402	The annual dues payable by members shall be determined from time to time by a vote of the members present at a General Meeting of the Auxiliary.
                                                                                                          (See Footnote 402)


ARTICLE V - NOMINATIONS

501.	At least two (2) months prior to the election meeting, the Auxiliary will elect a nominating committee of three (3) members who have signified that they do not intend to stand for any office.  However, after being stood down, any member of the nominating committee can be nominated from the floor.					          (See Footnote 501)

502.	One (1) month prior to the election meeting, the committee shall present a list of suitable candidates for office who must be members in good standing, but this shall not prevent any nominations from the floor at that meeting or the election meeting.

503.	If a nominee is unable to be present at the election meeting, she must have signified in writing, her willingness to stand for the office for which she has been or is being nominated.

ARTICLE VI - ELECTIONS

601.	All elections shall be conducted under the plurality vote procedure.	 (See Footnote 601)

602.	The following Officers and Executive members shall be elected each year at the General Meeting in the month of ____________________, in the following order:   											          (See Footnote 602)
A President
A Vice-President
A Secretary
A Treasurer (who by virtue of her office shall be Chairwoman of the Finance Committee)
            Executive Members					       (See Footnote 602)

603.	The elected Officers and Executive Members, together with the Immediate Past President, all of whom must be members in good standing shall form the Executive Committee of the Auxiliary.
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ARTICLE VII - VACANCIES

701.	All Vacancies are to be filled with members who are in good standing’

702.	If a vacancy occurs in the office of the Immediate Past President, the position shall be filled in accordance with Article I (114.C) and Article VI (614.C) of the General By-Laws of the Royal Canadian Legion.

703.	Any vacancy on the Executive Committee except in the offices of President, Vice-President, Secretary or Treasurer shall be filled by the nomination and election at the next General Meeting following the occurrence of the vacancy.  The successful nominee will hold office until the end of the elective year or term, provided however, that if the vacancy occurs during the last six (6) months of any elective year or term, the Executive Committee may fill the vacancy by appointment and the general membership will be so advised of the appointment at the next General Meeting. 

704.	If a vacancy occurs in the office of President, the Vice-President will assume the Presidency and there will be an election for the office of Vice-President.”
									(See Footnote 704)

705.	If a vacancy occurs in the office of Secretary/Treasurer, Secretary or Treasurer, the position will be filled by nomination and election at the next General Meeting following the occurrence of the vacancy and the successful nominee will hold office until the end of the elective year.  The books of account for the former Treasurer are to be audited as of the date of the occurrence of the vacancy. 			(See Footnote 705)

706.	Should any member of the Executive Committee be absent from three (3) consecutive meetings of either the Executive Committee or the Auxiliary, or a combination of both, without an excuse satisfactory to the Committee, she shall cease to hold office and her place shall be filled as laid down in Section 702, 703, 704 or 705. (See Footnote 706)

707.	A member removed from the Executive Committee under the terms of section 706 or a member who resigns from the Executive Committee, shall not be eligible to be elected to an Auxiliary office for the remainder of that elective year or term.

ARTICLE VIII - EXECUTIVE COMMITTEE DUTIES

801.	The Executive Committee of the Auxiliary shall have the power to administer the affairs of the Auxiliary subject to direction and approval of the General Membership.
 	See Footnote 801)

802.	Pursuant to Section 801 of this Article, the Executive Committee of the Auxiliary or any individual member thereof, and any standing or special committee or sub-committee of the Auxiliary shall not make any expenditures, changes in policy, nor borrow any money, nor pledge the assets of the Auxiliary without the prior approval of a General Meeting of the Auxiliary.
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ARTICLE IX - EXECUTIVE COMMITTEE MEETINGS

901.	The Executive Committee shall meet at least once a month.

902.	A quorum shall be a majority of the Executive Committee.

903.	A special Executive Meeting shall convene at the call of the President on forty-eight (48) hours notice.

904.	Any three (3) members of the Executive may, by writing, require the President to call a meeting of the Executive Committee, providing the reason for a “special” meeting is conveyed to all Executive Committee members at the time the meeting is called.  Such meeting to be held within seven (7) days of the request.

ARTICLE X - -OFFICER’S DUTIES

1001.	PRESIDENT

a. The President may, within fourteen (14) days after assuming office, appoint a Sergeant-At-Arms and a Chairwoman subject to General Meeting approval.
										      (See Footnote 1001a)

b.	The President (unless there is an appointed Chairwoman) shall preside at all meetings of the Auxiliary and the Executive Committee and shall conduct these meetings in accordance with the procedure laid down in the current edition of “Rules of Procedure for Legion Meetings”.				     (See Footnote 1001b)

c. The President or any Executive  member in good standing, appointed by the President, shall be the Liaison Officer with the Branch.

d. In the absence or disability of the President, all rights and powers vested in her shall, for the time being, be vested in the Vice-President.

1002.	SECRETARY


a. The Secretary shall keep the books of the Auxiliary, receive and dispatch all correspondence, attend all meetings when possible and record the minutes of the same.

1003.	TREASURER

a. The Treasurer shall keep a true account of all monies received and paid out by the Auxiliary and of all financial transactions.  She shall cause to be deposited all funds of the Auxiliary in a recognized financial institution approved by the Executive Committee.

[bookmark: _Hlk18322653]b.	All monies in excess of $	.00 including petty cash payable by the Auxiliary (with the exception of Gaming) shall be paid by cheque signed by the				 together with the                                   , provided however, that in the absence or disability of either of these regular signatories, the                                          shall sign in place of either, and in the absence or disability of both regular signatories, the				 ; shall sign together with the__________	________
									     (See Footnote 1003b)
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ARTICLE XI - COMMITTEES

The purpose of any Committee is to investigate, collect facts and make recommendations, unless a Committee has been given specific powers to act, the Committee Chairwoman must report back to the General Meeting on the Committee’s findings and recommendations before putting such recommendations into effect.

1101.	STANDING COMMITTEES

a. The following Standing Committees shall be appointed each year:

			(1) Finance				(4) Sick & Visiting
			(2) Membership			(5) Social Convenor
			(3) Ways & Means

b. The Chairwoman of each of these Committees (except Finance) shall be appointed by the President subject to General Meeting approval.	      (See Footnote 1101a)

c. Each member of the Executive Committee, with the exception of the President and the Secretary, shall chair one (1) committee made up of non-Executive members and report on same at each Executive Committee meeting.  Any member may excuse herself from serving on more than one (1) committee.

1102.	FINANCE COMMITTEE

a. The Finance Committee shall compile or cause to be compiled by the Treasurer, a written monthly financial report for presentation to the general membership.

1103.	MEMBERSHIP COMMITTEE

a.	The Membership Committee shall investigate the applications for membership and report to the Executive.

1104.	WAYS AND MEANS COMMITTEE

a. The Ways and Means Committee, of which the Treasurer may be a member, shall consist of at least three (3) members and its duty shall be to propose plans for the approval of the Auxiliary to raise funds for the works of the Auxiliary.  Any fund-raising projects proposed by the Auxiliary must meet with the approval of the Branch.

1105.	CONVENORS

a. The convenor in charge of any function or special project where the receipt and expenditure of funds are involved, should report to the next General Meeting, but no later then the second General Meeting following the function, and shall furnish the Treasurer with a detailed financial report of that project, which shall show a breakdown of all receipts and expenditures.
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1106.	SPECIAL COMMITTEES

a. Special Committees may be set up by the President, or the Executive Committee, as may be deemed necessary for the proper conduct of the Auxiliary subject to General Meeting approval.  All such Committees shall automatically be discharged immediately upon the completion of their function.

ARTICLE XII - AUXILIARY MEETINGS

1201	All meetings shall be held in a place designated by the General Membership.

1202.	The annual meeting of the Auxiliary shall be held within the first three (3) months of each year, at which written annual reports and an audited statement covering the previous calendar year’s operation, shall be presented for acceptance.  An audited statement must be presented to a General Meeting not later than March 31st of the current year.									        (See Footnote 1202)

1203.	Regular General Meetings shall be held each month, with the exception of July and August on a date set by the General Membership.		        (See Footnote 1203)

1204.	Special general meetings of the Auxiliary may be called by the President when considered necessary or by a majority of the members of the Executive Committee.  The President must also call a special meeting when petitioned by                  members who are in good standing.  Every member in good standing shall receive at least seven (7) days notification and the notice shall include the purpose for which the meeting has been called.  Such notice may be given on any such meeting by way of notice through electronic means (i.e. phone, fax, email). 			        (See Footnote 1204)

1205.	At any meeting of the Auxiliary, either special or general, a quorum shall be_____ members of the Auxiliary who are present and in good standing.  All questions shall be decided by a vote, the classification of which shall be as stipulated in the “Rules of Procedure for Legion Meetings”.					        (See Footnote 1205)

1206.	The minutes of all Executive Committee meetings shall be presented for information at the next General Meeting of the Auxiliary.

1207.	Any member shall have the right to question any item covered by these minutes for clarification.

ARTICLE XIII - RULES OF PROCEDURE

1301.	The presiding officer at any meeting, shall rule out of order, any discussion pertaining to political and/or religious questions.

1302.	Members shall not hold private discussions during meetings, nor talk on any subject in an unseemly manner.

1303.	No member of the Auxiliary shall be permitted to borrow money from the Auxiliary at any time.
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1304.	In all matters of procedure not provided for in these By-Laws, the provisions of the Legion’s “Rules of Procedure for Legion Meetings” shall apply.  In all cases where the rules do not make adequate provision, then and then only, the “Robert’s Rules of Order” publication as amended, shall apply.

1305.	All Complaints shall be handled in accordance with Section 302 of the General By-Laws of The Royal Canadian Legion. 

ARTICLE XIV - BY-LAWS

1401.	These By-Laws shall not be repealed, altered or amended except upon a motion, due notice of which shall be given at the General Meeting of the Auxiliary held previously to the meeting at which same is to be considered.  The question shall be decided by a majority vote.	

1402.	These By-Laws and any amendments thereto shall not become effective until approved by the Branch and by BC/Yukon Command.


Members in good standing at the present time-_______


	Approved by Ladies Auxiliary to
	
	Branch
	#



	
	
	

	Date of Membership Approval
	
	Signature of L.A. President,



	Approved by
	
	Branch
	#



	
	
	

	Date of Branch Approval
	
	Signature of Branch President, 
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If you are going to use this Pro forma to amend By-Laws, please check with BC/Yukon Command to ensure this is the current copy.


FOOTNOTES TO L.A. PRO FORMA BY-LAWS

402 By-Law #401 outlines the Per Capita Tax payable by the Auxiliary to BC/Yukon Command each year.  If the members wish to pay a dues to their Auxiliary they can go by By-Law 402.  Note that the specific amount of dues are not to be included in the By-Laws, otherwise an amendment to the By-Laws would be necessary to change the amount of the dues.

501	The Auxiliary has the option to either elect a Nominating Committee of three (3) members, or to elect a Chairwoman who will then appoint two (2) members to her committee subject to General Meeting approval.

601	A plurality vote means the candidate receiving the highest number of votes is declared elected.  For multiple office such as Executive Members, the number of offices required that receive the most ballots in one vote are to be declared elected.  A majority vote means any candidate(s) must receive 50%+1 of the total votes cast in order to be declared elected.  This option is not recommended.

602	The L.A. must hold their elections at the same time as their Branch, either Spring  (May or June) or Fall (November or December), but does not have to be the exact same month.

Optional:

“Secretary/Treasurer”- It is an option to combine these two (2) offices, however if this option is utilized, then all the sections that follow throughout the By-Laws that make reference to the Secretary or the Treasurer must also be amended to read as the “Secretary/Treasurer”.

704	Note that a vacancy in the office of the lowest Vice-President must be filled by election at any time of the year.

705	Note that a vacancy in the office of Secretary, Treasurer or Secretary/Treasurer must be filled by election at any time of the year.

706	When counting “missed” meetings, Special General and Special Executive meetings are to be included along with regular meetings of the Executive Committee and General Membership.

902	If the number of members on the Executive is an even number, such as eight (8), then the number required for a quorum is five (5) because four (4) would not be a majority.


1001a.Note these are optional appointments, depending on the wishes of the Auxiliary.

1001b.The bracketed words (unless there is an appointed Chairwoman) can be deleted depending on the wishes of the Auxiliary. 

1003b.Enter the description of the specific office in the blanks, such as, President and Treasurer for the first two (2), then the Vice-President and the Secretary for the last two (2).

1101	The Standing committees listed here are examples.  Depending on the wishes of the Auxiliary, more committees may be added, or some may be deleted but the five (5) listed here are probably basic for the efficient operation of even the smallest Auxiliary.

1202	The Annual General Meeting can only be held in the month of January, February or March, regardless of whether annual elections are held in the spring or fall, because of the provisions in the General By-Laws of the Legion.

1203	If general meetings are usually held in the latter part of the month, then the month of December may be included here, provided that the annual elections are held in November.  However, if the election slate was not filled at the annual elections in November, a special meeting will likely have to be called in December to finish the slate.

1204	The appropriate number in the blank would be five (5) or more, depending on the number of members in the Auxiliary.

1205	The minimum quorum for any General or Special General Meeting cannot be less then the number of members on the Executive (including the Immediate Past President plus three (3).

Example - The smallest Executive and the smallest General or Special General Meeting quorum possible:

A President, a Vice-president, a Secretary/Treasurer and an Immediate Past President, equals four (4), plus three (3) equals a minimum quorum of seven (7).

If no quorum is present, an information only meeting may be held, and no business is to be transacted.  

· Note A quorum must be in place throughout the duration of the meeting.
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